
Guide for Starting a Business 
Office of Economic Development 

5 West Main Street 
Fincastle, Virginia 24090 

(540) 473-8301 

Congratula ons on your decision to start a business in Botetourt County! The Office of Economic    
Development has put together this guide in order to provide the basic steps needed to turn your idea 
into a reality. It lists the offices and departments that you will need to contact in order to start your 
business. To help ease the process, you are encouraged to read through this en re sheet before     
beginning the process. If you ever have any ques ons, we are here to help connect you to the offices, 
organiza ons, and resources that can help you be successful in your new endeavor. 

Step 1: Business Loca on 
Department of Development Services 
5 West Main Street, Suite 100, Fincastle, VA 24090 
(540) 473‐8248 
 

Once you have an idea for a business, you need a place to conduct business. If you plan to conduct business out of your 
home, then you need to submit a Home Occupa on Permit applica on with accompanying fee. If you have another      
loca on in mind, then this office must determine that the zoning for the desired loca on will allow your business. If so, 
then you are ready to move on to the next step. If not, this office can help explain if the special excep on or rezoning   
process would be a possible course of ac on. 
 

Step 2: Business Name 
Clerk of the Circuit Court 
1 West Main Street, Fincastle, VA 24090 
(540) 473‐8274 
 

Next, you should go to the Clerk’s office to obtain a Cer ficate of Assumed or Fic ous Name. This will allow you to open 
bank accounts under the commercial name. Any ques ons regarding the Cer ficate should be directed to this office. 
There is a small fee administra ve fee associated with this process. 
 

Step 3: Business License 
Commissioner of the Revenue 
1 West Main Street, Fincastle, VA 24090 
(540) 473‐8270 
 
The next step is to get a business license from the Commissioner of the Revenue. The office maintains a list of                
requirements pertaining to the various types of businesses and how their license fees are assessed. When applying for the 
license, you will need to pay an es mated amount based upon your es mated current year gross receipts. 
 

Also, if you have not done so yet, it may be easier to apply for a Federal Employment Iden fica on Number (FEIN       
Number) prior to applying for the business license (see Federal Requirements). 
 

Step 4: Signs, Construc on, and/or Remodeling 
Department of Development Services 
5 West Main Street, Suite 100, Fincastle, VA 24090 
(540) 473‐8248 
 

Lastly, if you plan on performing any construc on or remodeling associated with the building or loca on in which you will 
do business, you must return to Development Services in order to obtain any related permits. Also, during construc on 
and once complete, this office will schedule any necessary inspec ons prior to your business opening.  



Virginia Requirements 
 
Registra on at the state level is required for most businesses and is accomplished through the State               
Corpora on Commission (SCC). This requirement does not apply exclusively to corpora ons. The SCC can be 
reached by phone at (804) 371‐9967. The agency can also provide a preliminary business name check to ensure 
that your desired company name is not already in use. (www.scc.virginia.gov) 
 
Licensure and permits are regulated by the Commonwealth for some businesses. The Virginia Department of 
Business Assistance (VDBA) keeps a complete list of those requirements by industry group and business type. 
Visit the License and Permit Index on the VDBA website (www.vdba.virginia.gov) for addi onal informa on on 
these requirements.  
 
En es engaged in food service should review the informa on provided by the Virginia Department of Health 
to ensure compliance. The Botetourt County Health Department office can be reached at (540) 473‐8240.  
 

Federal Government Requirements 
 

To complete the business registra on process at the federal level, operators must obtain a Federal                 
Employment Iden fica on Number (FEIN Number) from the Internal Revenue Service. FEINs can be obtained at 
no cost and can be provided immediately. An alterna ve to filing for an iden fica on number online would be 
to call the IRS at their toll free number: 1‐800‐829‐4933 (www.irs.gov).  
 

Other Resources 
 

Botetourt County Office of Tourism 
16 East Main Street, Box 4, Fincastle, VA 24090 

(540) 473‐1167 
 

If your business centers on catering to the needs of tourists to the County or surrounding area, the Office of 
Tourism has a number of resources available to help promote your business to a broader audience. The office 
also plans and works with major events throughout the County and the region and may be able to provide  
contacts for those events. 

 
Botetourt County Chamber of Commerce 
13 West Main Street, Fincastle, VA 24090 

(540) 473‐8280 
www.bot‐co‐chamber.com 

 
The Chamber promotes and provides informa on about the business community in the County. Their offices 
are located in Downtown Fincastle and can be contacted by phone at (540) 473‐8280 or by email at               
info@botetourtchamber.com. 

 
Roanoke Regional Small Business Development Center 

210 South Jefferson Street, Roanoke, VA 24011 
(540) 983‐0717 
www.rrsbdc.org 

 
The mission of the Small Business Development Center is to promote small business crea on, growth, and   
development by providing professional business counseling at no charge to the client, affordable training, and 
informa onal resources. The Center assists exis ng small businesses, individuals purchasing a business, not‐for
‐profits, and aspiring business owners. The services are offered at no or minimal cost due to the support of 
sponsors. The Center can be reached by phone at (540) 983‐0723 or by email at sbdc@roanokechamber.org. 

http://www.scc.virginia.gov/�
http://www.scc.virginia.gov/�
http://www.scc.virginia.gov/�
http://www.scc.virginia.gov/�
http://(www.scc.virginia.gov�
http://www.vdba.virginia.gov/index.shtml�
http://www.vdba.virginia.gov/index.shtml�
http://www.vdba.virginia.gov/Licences_A-Z.shtml�
http://www.vdba.virginia.gov/�
http://www.vdh.state.va.us/�
http://www.irs.gov/businesses/small/article/0%2C%2Cid%3D102767%2C00.html?portlet=4�
http://www.irs.gov/�


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


